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Executive Director Job Description 

 

 

 

About We are IVE 
 
Our Vision is for a world made better by creativity.  

Our Mission is to unleash creativity within individuals, the economy and across communities.  

 

➢ We are Pioneering and Daring. 

➢ We bring Curiosity and Insight. 

➢ We pledge Integrity and Empathy.  

 

IVE exists to empower people to drive positive change. Working in partnership with others, IVE 

creates greater opportunities for this to happen. We advocate for leaders across the business 

community to listen to young people and acknowledge the value of creativity in the circular 

economy.  

 

What we do 

 

IVE is all about what we call ‘Applied Creativity’. Applied-creativity is the every-day creativity we use 

to be resilient human beings. It enables us to come up with new ideas and subsequently it drives 

innovation. It teaches us not to fear failure in the pursuit of success. Applying our every-day 

creativity to all sorts of problems that we encounter ensures we can rely on ourselves to find 

solutions easily. Our applied-creativity programmes teach young people and adults how to use 

simple process-based systems to work collaboratively with others to generate creative solutions to 

the problems that matter to them.   

 

Location 

Principally Yorkshire and the North, with some national and international reach. 

This role is principally home working. 

 

Hours 

Monday – Friday 35 hours per week 

(However we encourage flexible working and would be open to hearing how this role could be 

fulfilled in alternative ways). 

 

Grade / Salary 

Circa £60,000 FTE per annum dependent on experience  

 

Annual Leave 

27 days per year  

 

Responsible to 

Chair of the Board of Trustees 
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Executive Director Job Description 

 

 

The main purpose of our Executive Director role is to: 

• To work closely with the Board of Trustees, providing dynamic leadership of the 

organisation,  leading the delivery of the current Strategy and developing the  

Strategy for our future in response to local, regional and national priorities.   

• B e  t h e  I V E  f i g u r e h e a d  l e a d i n g  t h e  development and maintenance 

of a range of strategic partnerships that underpin the sustainable growth and 

diversification of the organisation.  

• Provide accountability to the Board of Trustees regarding all matters relating to 

quality assurance and legal compliance.  

• To act as the lead ambassador for the charity, to enhance its profile and position 

within the community and to develop its reach and influence with stakeholders 

and funders, in particular grant awarding organisations, education providers and 

the business community 

• Working closely with the Programme Director(s) provide accountability to the 

Board of Trustees regarding the delivery of all intended social impacts contained 

within our charitable mission and strategic aims now and into the future. 

• Provide accountability to the Board of Trustees regarding effective business and 

financial management and the on-going viability of the organisation. 

• Working closely with the Marketing Director ensure that the valuable work and 

impact of the organisation is shared to the widest possible audience and in a way 

that demonstrates the return on investment for the public financial support 

received.   

• Working closely with the Chair of the trustee board ensure the overall 

Governance structure of the organisation is robust and fit for purpose. 

 

Responsible to: 

• The Executive Director reports to the Board of Trustees through the Chair. 

 

Responsible for: 

• Direct line management of the staff team. 

• Freelance consultants commissioned to work on specific areas which are the remit of the 

Executive Director. 



3 

 

 

 

Executive Director Job Description 

 

 

Responsibilities 

 
Leadership 
 

• To develop and articulate an inspiring vision for IVE which delivers excellent collaborative 
opportunities for children and young people as our priority 

• To lead the implementation of the IVE Strategic Plan 2022-25 and subsequent plans 

• To identify and develop alternative funding sources for the ongoing financial stability of IVE 

• To lead development of the IVE brand, in line with our Mission and Vision 

• To uphold the seven Nolan Principles of Public Life 

• To work with, influence and advise the Trust Board in shaping the Vision and Strategy for IVE as 
well as ensuring they have the right information and contextual understanding for them to 
ensure good governance, appropriate levels of challenge and support, and accurate and timely 
financial reporting and planning. 

 
Social Impact  
 

• To work closely with a variety of funders to ensure the successful delivery of charitable 
activity against agreed social outcomes and outputs benefitting children and young people. 

• To maintain effective and productive relationships with key funding partners 

• To ensure that IVE is aware of, and in a position to respond to, future trends, risks and 
opportunities across a variety of sectors. 

• To act as an advocate, instigator and catalyst for change - ensuring IVE is regarded as a thought 
leader in the creativity education and training sectors   
 

Business Operation   
 

• To identify and build strategic partnerships with stakeholders which will enable IVE’s Vision to 
be delivered and sustained – at regional, national and international level 

• To lead and co-ordinate strategic and business planning processes  

• To ensure that an appropriate structure is in place for the leadership and management of the 
organisation 

• To build on a culture of continuous improvement, high trust and constructive challenge to ensure 
the ongoing growth of IVE as a market leader and support this through effective people 
performance management, development and coaching 

• To ensure that procedures are in place to manage projects and resources within the organisation 
and to ensure the smooth and effective management of all activities 

• To ensure that IVE finances are managed effectively and efficiently, and that regular and 
accurate accounts are prepared for internal use, reporting to the Trust Board, and to auditors as 
appropriate 

• To ensure that IVE meets its legal obligations, especially in relation to probity in financial 
matters, to company and charity law, health and safety, safeguarding and child protection, the 
Disability Discrimination Act, Data Protection, E q u a l i t y  A c t ,  the Race Relations 
Amendment Act and other relevant legislation. 

 
Other 
 

• To undertake consultancy and development work as appropriate 

• To undertake such other duties as are commensurate with the role of the Executive Director. 
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PERSON SPECIFICATION 

 

Experience Essential Desirable 

Successful experience of leading strategically within an organisation, 
a team or major project 

✓  

Successful experience of developing and implementing strategy  ✓  

Successful experience of leading and managing new initiatives and 
complex projects 

✓  

Successful experience of establishing effective networks and 
relationships at a local and a strategic level 

✓  

Successful experience of partnership development and collaborative 
working within and beyond a single sector 

✓  

Successful experience of private or charitable sector 
entrepreneurship, including generating funding and grant 
application 

 ✓ 

Experience of working in the not-for-profit/independent sector  ✓ 

Experience of teaching or training  ✓ 

Qualifications and knowledge   

Degree level or equivalent in a relevant discipline  ✓  

Membership of appropriate professional bodies and/or 
evidence of further professional qualifications 

 ✓ 

Knowledge and understanding of the political and public context of 
the cultural and education sectors 

✓  

Awareness of research approaches and current thinking 
around creativity and cultural learning 

✓  

Knowledge and understanding of key business functions 
(especially Finance, HR, Marketing and Communications) 
needed for effective strategic leadership and management 
of the organisation 

✓  
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Skills and understanding Essential Desirable 

Strong interpersonal, team-building and coaching skills ✓  

Strong advocacy and influencing skills ✓  

Political and strategic sensitivity with the ability to exercise 
discretion and tact 

✓  

Ability to handle uncertainty, taking calculated risks whilst 
mitigating the negative consequences 

✓  

Strong organizational skills with the ability to prioritise 
work to meet deadlines without compromising quality 

✓  

Strong verbal, written and appropriate IT skills to convey 
complex information in a variety of clear and compelling 
ways 

✓  

Personal attributes   

Passionate commitment to the development of ‘everyday 
’creativity and its transformational potential for children, 
young people, business leaders and ultimately the 
economy  

✓  

Consultative and empowering leadership style and track 
record 

✓  

A strong personal and professional commitment to 
diversity, inclusion and equality of opportunity 

✓  

A creative, entrepreneurial and innovative approach to 
problem-solving 

✓  

 
This job description is not a definitive or exhaustive list of responsibilities and the Executive Director 
may be required to carry out other duties in keeping with the nature of the post, as directed by and 
agreed with the Board of Governors. 


